YTBEpXAeHo:

ka3z MB1OY N24

NMonoxeHwue

06 aAMMHUCTPATUBHOM COBEeLLaHUN MpW 3aBeayoLLEM
MYHULMNAnbHOro 610AXETHOro AOLWKONLHOrO 06pa3oBaTeNlbHOro
yupexaeHus «[letckuin cag N° 4 «[Muyenka» ropoga
HeBMHHOMBbICCKA

1.1. Hacrosiwee T[lonoxeHue pas3paboTaHO B COOTBETCTBUM C
3akoHoM «06 obpa3oBaHuu B P®» B pegakumm oT 29.12.2012 r.
N2273-®3, n YctaBom MB1IOY N° 4 r. HEBUHHOMbICCKA.

1.2.  ALMUHMCTpATMBHOE COBellaHuMe npu  3aBefylolleM -
NOCTOSIHHO AencTByloWwmnii oprad MBOY, AENCTBYOLWNIA B Lensix
pPasBuUTUA, KOOPAUHALUMN M COBEPLUEHCTBOBAHUSA Neaarormyeckoro
W TPyAOBOro npouecca, KOpPpPeKTUpoBaHMA roAOBOro njaHa
paboTbl 1 AenernpoBaHusi NOAHOMOUUIA 3aBEAYIOLLErO.

1.3. B aAMWUHUCTPATUBHbLIX COBEWAHUAX NpU  3aBeAyioLLEM
NpUHMMaOT  yyactme  pabotHuku  [JOY, ocywecTsasowme
ynpaeneH4yeckMe @yHKUMM: 3aBX03, CTapliuili BOCMUTaTeNDb,
MeacecTpa, wed-nosap.

1.4. PeweHune, NpUHATOE Ha aAMUHUCTPATUBHbLIX COBELLAHUSAX MPU
3aBeayrulemM 1 HenpoTMBopeyallee 3akoHogaTtenbcrsy PO, YcraBy
MBAIOY saBnsetca oOCHOBaHWEM ANS WU34aHMA npukasa W,
COOTBETCTBEHHO, 06s3aTefNbHbiM AN WUCMNOJIHEHUS  BCEMWU
paboTHukamn MBZ0Y .

1.5. Cpok paHHoro T[lonoxeHuss He orpaHuyeH. [laHHoe
MonoxeHne aencrTeyeT A0 NPUHATUA HOBOTO.

2. OCHOBHble 3a4a4v aAMUHUCTPATUBHOIO COBELLAHMS npw
3aBeayloLeM,



- 00CYyXaalTcs u yTBEpPXAAKTCS NNaHbl, NpoOBOAUTCA aHanus
BbINONHEHUA NNAHOB, 06CYXAATCA W yTBEPXAATCS CPOKM
NpoBeAEHUSs MEPONpPUATUIA, 3annaHUPOBAHHbLIX B rOAOBOM MaHe
MB/ZIOY, a Takxe opraHuM3auMOHHble TeKyLue BOMPOCHI;

- 0bcyxaalTcs Tekywme BOMNpPoCbl paboThl C  pPOAUTENSMM
(3aKOHHbIMU NpeACTaBUTENAMU) BOCMUTAHHUKOB

- 06CyxaalTca Tekyuime BONPOChbl OpraHM3auvMm B3auMoaeicTBUS
C COLMYMOM, YyTBEPXAAKTCSA CPOKMU MpOBEAEHUS MEPONPUSATUIA;

-06cyxaatTcs BOMPOChHI MaTepuanbHO -  TeXHWYECKOro
OCHaleHuns MBAOY, OopraHusaumm aAMUHUCTPATUBHO - -
XO038MCTBEHHOM paboThl.

4. OpraHusauusa paboTbl aAMUHUCTPATUBHOMO COBELLAHUS NPU
3aBeaylleM,

4.1. AAMUHUCTPATMBHOE COBellaHWe Mpu 3aBefylolWeM BeaeT
3aseaywowmn Mb0OY.

4.2. CekpeTapem aAMUHUCTPATUBHOIO coBellaHus npu
3aBeayouleM HaszHayvaeTcs nwbon cotpyaHuk AOY.

4.3. B HeobxoanMbIX cnyyasx Ha aZMUMHUCTPATUBHOE COBELlaHue
npy 3aBeAyloweM npurnawarvTcs negarormyeckne u apyrue
paboTHUKKU MA0Y, He  CBfi3aHHble C  ynpaBieH4YecKomn
AEATENbHOCTbIO, nNpeacTaBuTenn O6LWECTBEHHbIX OpraHu3auuii,
yupexaeHun, poauTenu (3aKOHHbIE npeacrasuTenn)
BOCMUTAHHUKOB.

5. [lenonpon3BoACTBO aAMUHUCTPATUBHOIO COBELLAHUS Npu
3aBeayloLleM.

5.1. 3acefaHus aAMUHUCTPATUBHOIO COBELLAHUSA MPU
3aseayrolemM opopMaSIOTCA NPOTOKOIOM.

5.2. B npotokonax pukcupyoTca:
- AaTa nposefeHusa 3acefaHuns;
- CMUCOK NPUCYTCTBYKOLWMUX NNLL;

- MOBECTKa AHSA;



2.1. naBHbIMM 3agayamu aAMUHUCTPATUBHbLIX COBELaHUin npwu
3aBelyloLeM SBNATCS:

“Peannsaumnsa rocyaapCTBEHHON WM MyHUUMNANbHOW MOAUTUKU B
obnactu gowkonbHoro o6pasoBaHus:

-OpraHusauns  3(pEKTUBHOrO  yrnpasBneHus MBAOY nytem
AEGNErnpoBaHnsa  3aseaylowlel  4acTu  MOMHOMOYUIA  CBOUM
3aMecTuTensam;

-KoopAnHaums paboTel Bcex paboTHukoB MB/OY, OCyLLecTBneHme
B3auMOAENCTBMSA noapasfaeneHuii;

-KoopAnHaumus paboTbl Mo BbINONHEHMIO NNaHa paboTsl.

3. OYHKUMN aAMUHUCTPATUBHOIO COBELLAHMS npu 3aBeaytoLem.
3.1. Ha aAMMHUCTPATUBHbIX COBELLAHMSX Npu 3aBeayoLWEeEM:
~PaccMaTpuBaloTCs 3Tanbl peanusaums roaoBoro naaHa MBAOY;

-KOOpANHUPYeTCS paboTta BCEX paboTHUKOB MBAOY,
opraHusyercs B3anMoaencTeme n B3anMMOCBSA3b BCEX
noAapasaeneHunin u pabotHukos MBAOY;

-N3y4vyarTca HOPMATUBHO-NMpaBoOBble AOKYyMeHTbl B obnactu
HA4Ya/lbHOro N AOLWKONBHOIO 06DHBOBaHMﬂ;

~PaccMaTpuBaloTCs  BOMpOCbl 6€30MacHOCTM  BCeX Y4acCTHUKOB
obpasoBaTenbHOro npouecca, HaMmeyawTCs MeponpusaTUS no
BbIMO/THEHUIO NPEANUCAaHUA KOHTPONUPYIOWNX OPraHoB;

- paccmaTpuBaloTCA  BOMPOCbI MO BbLINOJIHEHUIO TpeboBaHMi
OXpaHbl TpyaAa M TexHukn 6e30nacHoOCTM Ha paboumx MecTax,
FOTOBATCA COrNalleHns No oXpaHe Tpyaa Ha KaneHaapHbii roa;

- 3aC/lyluMBalOTCA OTYETbl OTBETCTBEHHbIX /UL MO OpraHu3auuu
paboTbl MO oxpaHe TpyAa paboOTHUKOB, a TaKXke CNpaBKW, aKThbl,
coobuweHns no pesynbTataM KOHTPOSIbHOW AesTenbHOCTM B MB
A0y;

-3acnyLmBaroTca OTYeTbl aAMUHUCTpauun, MEAULMHCKUX,
neaarormnyecknx n apyrux paboTHUKOB O COCTOSIHUM 340p0OBbS
AeTel, Xxofe peanusauun nporpamm, pe3ynbTatax roToBHOCTU
AETEN K LUKONbHOMY OBYYEHUIO U UTOrU ANArHOCTUK;



- X0A 06CYX/AeHUs1 BOMPOCOB, BbIHOCUMbIX Ha AAMUHUCTPATUBHOE
COBELUAHMEe MNpU 3aBeYIOLLEM:

- NPEANOXEHUs, BONPOChl, PEKOMEHAALMN U 3aMEYaHUS Y1EHOB
COBELUaHUA 1 NPUrNALLEHHbIX NNLL;

- PELIeHNE aAMUHUCTPATUBHOIO COBELLAHWUSA NPU 3aBeayioLLEM.
5.3. MMpoToKOnbl NoANUCLIBAKOTCS npeacenatenem n cekpetapem
aAAMMHUCTPATUBHOIO COBELLAHMSA NpPU 3aBeaYIOLLEM.

5.4. Hymepauusi npoToKonoB BeaeTcs OT Hayana KaneHaapHoro
roaa.

2.5, MpoTokonskl aAMUHUCTPATUBHOIrO coBelwaHuns npu
3aBEAyIOLIEM HYMEpYITCS, MNPOLWHYPOBbIBAOTCS, CKPENstOTCS
MOANUCHLIO 3aBeayiolen n neyaToio MBAOY.

5.6. [MpoTokons.l aAMUHUCTPATUBHOIO coBellaHuns npu
3aBelylolleM xpaHatca B aenax MBAOY (5 ner).
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